CQ request

T.Code : ZF110

Initiation:

”

1. Select “Cheque Request Initiation
2. Click on “Enter”.

Cheqgue Reguest

[_-"i- Cheque Request Initiation J

() Approval

3. Enter the liability document details and click on “Submit Request”.

Cheque Request

Profit Center: |2132612000 | [Metagalli Sub of|
Vendor:

Customer [7000000018 |

Fiscal year l2018

Document MNo. !4100000669 Display Document
Amount: l101.00 | [z

Submit Request

-
LChaqua request submitted ¥

Cheque request will be submitted.

CSI Command & Control Team

CEPT, Mysuru



CQrequest

Approval:

Office Post Mater(CQ request Office):

1. Select “Approval” and click on “Enter”.

Chegue Regquest

() Cheque Request Initiation

Approval

|+ Enter

2. Select “Office Post Master” and click on “Enter”.

Chegue Reguest

=) Office Post Master

1 Cheque Treasurer
i Cheque Received

[+ ENTER

3. Select the requests to be approved and click on “Enter”.

Chegue Reqguest
[ER| Check Fiscal Year | Accounting Vendor Num | Customer Amount | Profit Center Request Description
=) 2018 4100000669 7000000019 101.00 2132612000 Cheque request from Metagali Sub Office

&  ENTER |

CSI Command & Control Team CEPT, Mysuru



CQrequest

[ Information

B
LRequest approved successfully

Cheque Treasurer(CQ Issue Office):

Select “Approval” and click on “Enter”.
Chegue Regquest

() Cheque Request Initiation

=) Approval

[+* Enter

1. Select “Cheque Treasurer” and click on “Enter”.

Cheque Reguest

() Office Post Master

(8)Cheque Treasurer

(iCheque Received

¥ ENTER

2. Select the requests and click on “Enter”.

Only one reqguest may be processed at a time.

CEPT, Mysuru
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CQrequest

Cheque Request
Check Fiscal Year Accounting .. Vendor Mum_ Customer . Amount | Profit Center Request Description Payment Document
] 2018 2600000301 2000000125 103.00 2132612000 CHEQUE REQUEST FROM METAGALLI SUB OFFICE
2018 4100000669 7000000019 101.00 2132612000 Cheque request from Metagall Sub Dffice

v  ENTER

3. CQPayment document is posted and displayed on the screen.

Cheque Request
Check  Fiscal Year Accounting | Vendor Mum_ Customer | Amount  Profit Center Request Description Payment Document
] 2018 2600000301 2000000125 103.00 2132612000 CHEQUE REQUEST FROM METAGALLI SUB OFFICE

" 2018 4100000669 7000000019 101.00 2132612000 Cheque request from Metagali Sub Office 4100000247

[  enter

Note down document number & perform FCH5 to assign CQ number.
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CQrequest

Cheque Received(Requesting Office):

1. Select “Approval” and click on “Enter”.

Chegue Regquest

") Cheque Request Initiation

Approval

[+ Enter

2. Select “Cheque Received” and click on “Enter”.

Cheque Request

_) Office Post Master

") Cheque Treasurer

() Cheque Received

v EnTer |

3. Select the requests and click on “Enter”. Only one request may be processed at a time.

Cheque Request
Check  Fiscal Year Accounting . Vendor Num  Customer Amount  Profit Center Request Description Payment Document
(] 2018 2600000200 2000000125 101.00 2132612000 Chegue request from Metagalli Sub Office
2018 4100000669 7000000019 101.00 2132612000 Chegue request from Metagali Sub Office

v  ENTER

Request approved successfuly
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